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Scholars Crossing Submission Checklist for Theses, Dissertations,
and Scholarly Projects
 My work has been approved by my committee.
Your work must be approved by your committee before you submit it to Scholars Crossing.

 The signature page from your committee is saved as a PDF. If you do not have
signatures from your committee, please advance to the next checklist item.
You are not required to, but can submit a signed version of your signature page (or other proof of
committee approval) as a separate PDF file. This page will not be publicly viewable. Please note the
copy of the signature page that is included in your thesis/dissertation should not include signatures.

 Table of Contents, List of Figures, and/or List of Tables are correct.
Check that the heading titles and page numbers in your Table of Contents, List of Tables, and/or List of
Figures match what is shown in the body of your paper.

 Formatting is consistent throughout the project.
Formatting should be consistent throughout your project and should adhere to any school or department
requirements. Check that formatting has not changed at any point in your document.

 Private contact information is removed or blocked out.
Remove or block out any contact information that you do not want published online, including email
addresses, phone numbers, and street addresses.

 Signatures are removed or blocked out.
To preserve privacy, remove or block out any signatures that should not be published online.

 I have permission to publish the third-party copyrighted full-text material and/or
images in my document.
You must have permission to publish copyrighted material online in order for it to be included in
Scholars Crossing. This includes photographs, illustrations, charts, graphs, testing instruments, full-text
articles, and other items that were not created by you.
Receiving permission to use the material in your research is not the same thing as receiving permission
to publish the material online. Please be clear in your request for use of the material when contacting the
copyright holder.

 I have removed or blocked out copyrighted material for which I do not have
permission to publish online.
If you are not able to obtain or do not wish to request permission to publish copyrighted images or fulltext materials that are included in your project, you can block out the copyrighted material from your
work and include the statement “Removed to comply with copyright.”

 The final document is saved as a PDF.
Your work will not be approved unless it is submitted as a PDF.

 I have submitted my work online at https://www.liberty.edu/ETDsubmission.

